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1.0 Login

1.1 Browse to https://qgelam.ucmi.edu.my/ .

1.2 Login to the account by clicking the google button.
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UNIVERSITY COLLEGE LOG IN USING YOUR ACCOUNT ON:

INTERNATIONAL G Google

Moodle Login Page

ruf
e QeLAM UCMI Manual ~ (o}

atas penjenamaan semula
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https://qelam.ucmi.edu.my/

2.0 Registration

2.1 Fill up user UCMI email and click next

G Sign in with Google

Signin
to continue to LMS QeLAM

Email or phone

Forgot email?

To continue, Google will share your name, email address,
language preference and profile picture with LMS QeLAM.

Create account m

English (United Kingdom) Help Privacy Terms

2.2 Fill up user password and click next

G Sign in with Google

Welcome
@

Enter your password

[0 show password

To continue, Google will share your name, email address,
language preference and profile picture with LMS QeLAM.

Forgot password? Next

English (United Kingdom) - Help Privacy Terms



2.3 An email should have been sent to your email address. Click continue

UNIVERSITY COLLEGE LOG IN USING YOUR ACCOUNT ON:

—-_—c . I.\Il'){N.\Lll}N;\l. 5 Google
== Moodle Login Page
QeLAM UCMI Manual ~ q

An email should have been sent to your address at
t contains easy instructions to complete your registration.

f you continue to have difficulty, contact the site administrator,

qelam@ucmi.edu.my

2.4 User will get email from gelam@ ucmi.edu.my. click on confirmation link.

** Keep in mind if the email is not in the inbox it will be in spam box

e-Learning UCMI: account confirmation a8 &
Admin Master (via QeLAM UCMI) <gelam@ucmi.edu.my> 16:45 (B minutesago)  Yr € H
tome -

Why is this message in spam? It is similar to messages that were identified as spam in the past.

Report as not spam @®

Hi | BAHAGIAN TEKNOLOGI MAKLUMAT & KOMUNIKASI (ITD),

Anew account has been requested at 'e-Learning UCMI'
using your email address.

To confirm your new account, please go to this web address:

https:/igelam.ucmi.edu.my/auth/oauth2/confirm-account php?token=7TnqDcXz ORmGT gid&username:

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site adminisirater,

Admin User

If you did net do this, somecne else could be trying to compromise your account.

Please contact the site administrator immediately.

This PICOMS email contains privileged and/or confidential information. If you are not the intended recipient (or respansible for delivery of

the message to such person) or if you have inadvertently received this e-mail. you should destroy or delete this message and notify the sender
by replying to the E-mail accordingly. If you do not consent to use FICOMS email for messages of this kind, please advise immediately by
sending an e-mail to the sender of such messages.


mailto:qelam@ucmi.edu.my

2.5 You will redirect to landing page, where your registration has been confirmed. Click on
courses

UNIVERSITY COLLEGE

am | BAHAGIAN
MAIWP TEKNOLOGI MAKLUMAT & KOMUNIKASI

INTERNATIONAL
‘ 2 (ITD) ~

QeLAM UCMI Manual ~ (o}

Dashboard > Your registration has been confirmed

Thanks, |
BAHAGIAN TEKNOLOGI MAKLUMAT &
KOMUNIKASI (ITD)

Your registration has been confirmed

Courses

da gelam@ucmi.edu.my

2.6 In this page user can select their courses or can navigate to their dashboard

hig L 1

UNIVERSITY COLLEGE

& 03 | BAHAGIAN
MAIWP TEKNOLOGI MAKLUMAT & KOMUNIKASI

INTERNATIONAL

(ITD) -

QeLAM UCMI Manual ~

Dashboard > Courses

-"!'i Navigation
b Expand all
Dashboard

% Site home

P Site pages

¥ Courses

b Fakulti Sains Sosial dan Asasi
» Fakulti Sains Sosial dan Asasi b Fakulti Pengurusan,
Pendidikan dan

: g 3 Kemanusiaan
» Fakulti Pengurusan, Pendidikan dan Kemanusiaan

v

Fakulti Sains Kesihatan

v

Fakulti Farmasi
» Fakulti Sains Kesihatan

v

Fakulti Kejururawatan

» Fakulti Farmasi

» Fakulti Kejururawatan

Jika ada sebarang masalah berkaitan sistem e-learning, sila emailkan kepada qgelam@ucmi.edu.my




3.0 Content Page

3.1 The following page will be displayed. Click on Turn editing on button to edit the content.

Home > My courses > BBM6343

M Announcements

ﬁ course plan

& Attendance

Chapter 1

L
®. Slide Chapter 1

& Assignment 1

@] Link for today class
i Module Chapter 1

u Class Week 1

Week 2

Opened: Sunday, 14 November 2021, 12:00 AM

Due: Sunday, 21 November 2021, 12:00 AM

Navigation

Home
%2 Dashboard
b Site pages
¥ My courses
w BBM6343
» Participants
4 Badges
A Competencies
B9 Grades
General

v

Chapter 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7
Semester Break
Week 8
Week 9
Week 10

Mook 11

f v vv v vwvvwvvwvvwvvwvww

3.2 Then, the edit button will appear on the page.

Home > My courses > BBM6343

L 2 “Q Announcements

& ﬁ course plan

& &h Attendance
TS

| Chapter 1

%
% "™ Slide Chapter1

P ol Assignment 1
& B!
Opened: Sunday, 14 November 2021, 12:00 AM
Due: Sunday, 21 November 2021, 12:00 AM

® @] Link for today class

Ka

E Module Chapter 1
Mark as dc

G 1

Edit ~
Edit vx

Edit v

Edit v

<= Add an activity or resource

Edit ~

Edit v

Edit +§

Edit v

Edit +

Edit v

Navigation

Home
* Dashboard
» Site pages
¥ My courses
v BBM6343
» Participants
¥ Badges
A Competencies
B Grades
General

v

Chapter 1
Week 2
Week 3
Week 4
Week 5
Week 6
Week 7
Semester Break
Week 8
Week 9
Week 10
Week 11
Week 12
Week 13
Week 14

Final Exam (Dalam Talian)

v v v v v vVVvVvYTVYTVYTYTYTVYTYwY

Turn editing off n
. Add a block

Add... v




3.3 Click on + Add an activity or resource to start adding the activities or resource.

Home > My courses > BBM6343

Navigation

Turn editing off n
Add a block

Add... v

Edit ~
& @ Announcements Edit @ & B
Home
L4 = course plan Edit ~ % Dashboard
Mark e » Site pages
£ ¥ My courses
+ & Attendance Edit~L v BBM6343
Mark as do » Participants
<= Add an activity or resource X Bacee
A Competencies
B Grades
» General
@ Chapter 1 Edit + » Chapter 1
b Week2
ERC Slide Chapter 1 Edit v » Week3
rk b Week4
» b Week5
P &l Assignment 1 Edit v Q » Week6
Opened: Sunday, 14 November 2021, 12:00 AM » Week7
Due: Sunday, 21 November 2021, 12:00 AM
» Semester Break
Mark s » Week8
% @] Link for today cl. Edit - » Week9
Q_ }wrrv orim ay class <
» Week 11
E | Module Chapter 1 Edit.~ b Week 12
Mark as de b Week 13
2 » Week 14
+ ‘_‘ Class Week 1 Edit v »_Final Exam (Dalam Talian)
3.4 Lecturer can select the activities to put in the course content.
Add an activity or resource
Search
LIl Activities Resources
D . = = > == |22
< L @ T 8
Assignment  Attendance Book Chat Choice Database
w ® w @ w ® w ® w ® w @
& £l - =
External tool Feedback File Folder Forum Glossary
w ® w @ w @ w O w ® w O
=0 4 E 5 D
(] £ X4 &a 8
Google Meet™ IMS content
for Moodle H5P package Label Lesson Page
w O w O w @ w @ w O w O
) & N -
v i i e - e
SCORM
Quiz package Survey URL Wiki Workshop
w @ w @ w @ w ® w ® w @
Zoom
meeting
w ®




4.0 Attendance

4.1 Click on Attendance to create a new attendance record.

Home > My courses > BBM6343

edit~ W3] Navigation

L3 @ Announcements Edit v § L -
Home
| course plan Edit ~ 2 Dashboard
hark & e b Site pages
¥ My courses
% B Atendance Edit v ~ BBM6343
st » Participants
< Add an activity or resource Wiadges
A Competencies
B Grades
» General
| Chapter 1 i > Chapter1
b Week 2
% ™ Siide Chapter 1 Edit ~ ) Week3
Ma e b Week4

AAAAAAAAA

4.2 Click on Add session.

Attendance for the course :: BBM6343
Introduction to IT (Mohammad Ashri)

| Add session Report  Export  Statusset  Temporary users
Al Dec6-Deci12 |g Al H All past H Months ‘ Weeks ‘ Days ‘

# Date Time Type Description Actions (J

® Choose... v m

<« course plan Jump to... v Slide Chapter 1 »




4.3 Lecturer can set date and time for their classes attendance record under Add session.

Attendance for the course :: BBM6343 Introduction to
IT (Mohammad Ashri)
Sessions Report  Export  Statusset  Temporary users
w Collapse all
~ Add session
Type® All students
Date 9 || December v | 2021 w
Time from: 00 v | 00 v to] 00 v 00 v
Description
B|I|Av |B|l||=|E S =E|| L2
W = & D kP
¥
Create calendar event for session ()

4.4 To set Multiple sessions, lecturer can use this feature to set attendance for entire semester.

4.5 Click Add button to save session.

~ Multiple sessions

v
Repeat the session above as follows @

Repeat on Monday

Tuesday

Wednesday

Thursday

Friday
O saturday
O Sunday
Repeat every 1 v week(s)
Repeat until 9 v | December v | 2021 v [

~ Student recording

O allow students to record own attendance @

Show more...

B |




5.0 Assignment
5.1 Add assignment name and description.

. Adding a new Assignment
~ General

[

**Keep in mind to add additional file as PDF format ONLY!

Additional files(

Display description on course page ®

2| &

T

i

and the submission date.

5.2 The following features allow lecturer to set the assignment availability for student to access
~ Availability
Allow submissions from(Z) 9 v | December ~ 2021 v 00 v~ 00 v [ B Enable
Due date(® 16 ¥ | December ~ 2021 ¥ | 00 v | 00 v [ @ Enable
Cut-off date(® 9 ~ | December ~ 2021 v 10 v 44 ~ B DO Enable
Remind me to grade by(D 23 v | December v 2021 v | 00 v |00 v |BH Enable
Always show description (2

10



5.3 Lecturer can choose either online text and file submissions as the submissions type.

5.4 The feature allow lecture to set the maximum number of upload files and maximum

submission size.

5.5 Lecturer also can choose to set the type of file to be submit by clicking the choose button.

5.6 Click on Save and return to course button.

~ Submission types

Submission types Online text

®

File submissions

@

Maximumnumberof | @ |20

uploaded files

Maximum submission | @ | Site upload limit(SMB)
size

» Feedback types

bmission setdings|
» Group submission settings
» Notifications
» Grade
» Common module settings.
» Restrict access
» Activity completion
» Tags

» Competencies

]

Cancel

11



6.0 Files

6.1 Add file by click on the document icon.

~ General
Name@ ; Chapter 1|
Description - -
B||Av|B|I][E=

i
il

il

HP
Display description on course page @

Select files

Maximum size for new files: SMB.

oo
o

1[]

~

‘ou can drag and drop files here to add them.

12



6.2 Proceed to add the selected file by click choose file button. Upload file once its ready.

**Keep in mind to add additional file as PDF format ONLY!

) ¥ My courses
Cha x | B34
;| File picker 3
] TiC
| P Content bank dod
s T Server files —_——
mp)
| Th Recent files ade
&, Upload a file Attachment el
&, URL downloader Choose File | Scatter Diag... -QC-PDF.pdf n
P Private files Save as CO!
) wikimedia At
Chapter 1
. apt
Author
urse Mohammad Ashri
Choose licence
®
Licence not specified ¥

= |
| Upload this file

6.3 Click on Save and return to course button.

Select files Maximunm size for new files: SMB

P o] =] =
Q& B = =

> il Fites

s

Chapter 1.pdf

» Appearance

» Common module settings
» Restrict access

» Activity completion

» Tags

» Competencies

Save and return to course Save and display




7.0 Forum

7.1 Add new forum by input forum name and description.

= Adding a new Forum@

» Exp. all
~ General
Forum name@ Discussion 1
Description
Av B 7 =iz | = |m s & ™ HP
Description

Display description on course page &

Forum type(® Standard forum for general use v

7.2 After the forum has been added the following item will be display on the course pages.

< Y2 Discussion 1 # Edit ~ &




8.0 Quiz

8.1 Lecturer can set timing to open and close the quiz, set the time limit and expired time.
v/Adding a new Quiz®
» Expand all
~ General
Name@ Quiz 1
Description
E||Av|B |l ||iE|is|E |E||L|R AR ERURE BRGNS
Description
4
O bisplay description on course page (@
~ Timing
Open the quiz@® 9 | December v |/ 2021 v| 11 v || 01 v |i Enable
Close the quiz 9 V| December v | 2021 v| 11 v| 01 v} Enable
Time limit(®) a4 hours v Enable

When time expires@ Open attempts are submitted automatically N

15



8.2 Lecturer also can shuffle the question so that it can prevent student from cheating.

8.3 Click on Save and return to course button.

- Question behaviour

Shuffle within questions(@) Yes v
How questions behave®) Deferred feedback ~
Show more...

» Review options @

» Appearance

» Safe Exam Browser

» Extra restrictions on attempts
» Overall feedback @

» Common module settings

» Restrict access

»+ Activity completion

» Tags

» Competencies

Save and return to course | Save and display

16



9.0 URL

9.1 Copy the link

Embed WhatsApp

f

Facebook

https://youtu.be/r4GKkwU_aqg

|:| Start at

X

’ ‘ TALK >

Twitter Email IPRAE
2|

9.2 Add the link by inserting it to External URL.

9.3 Click on Save and return to course button.

Adding a new URL

General
Name) PICOMS
Exernal URLQY herps:/fyoutu.be/uGRMDsigAA
Description

Display description on course page

Appearance

URL variables

Common module settings
Restrict access

Activity completion

Tags

Competencies

[

HP

Cancel

17



10.0 Google Meet

10.1 Enter your email account, click on new meeting to start google meet.

M Gmail

Compose

Inbox 45

I_
(™
% Starred
@
>
]

Snoozed
Sent
Drafts
v More
Meet

B¢ New meeting

B3 Join a meeting

10.2 Click on info icon, and click copy joining info.

You

10:26 | axn-pjxu-pus

Meeting details

Joining info
https://meet.google.com/axn-pjxu-pus

o Copy joining info

Google Calendar attachments will be shown
here

Meeting details

Joining info

18



10.3 Fill in the details and put your link under room URL and save return to course

rAdding a new Google Meet™ for Moodle ®

- Display description on course page @

» Expand sl
~ General
Room nzme@) MPU 33221
Description
Av|B|/ z| == Dl
Description
Vi

Event date 5 v | December Vv | 2021 v B

from| 00 V| 00 ¥ 0 00 V |00 Vv

» Recurrence of the event date

~ Room url

Room uri)

https://meet google.com/hhq-ceon-pdw]

» Notification

» Common module settings
» Restrict access

» Activity completion

» Tags

» Competencies

o

19



11.0 Logout

11.1 Click on logout menu to logout from the account.

e
°
4

5 §
=
s
o

& P Mohammad Ashri bin Abu Hassan | ITDE|

Dashboard

Profile

Grades
Messages
Preferences

B3

Log out

| L

Switch role to... l

20



